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B  REVELSTOKE-COLUMBIA 
 
 

 
C  SOUTH SHUSWAP 
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Appearing Before the Board as a Delegation 
Instructions and Information 

 

Board meetings are generally held on the third Thursday of each month. Please refer to the 

calendar on the CSRD’s website www.csrd.bc.ca for the actual dates, or contact the CSRD 

offices at 250-832-8194 for the upcoming Board Meeting dates. 

 

Delegations are limited to three (3) per meeting; slots often book up quickly. 

 

Delegations are permitted up to fifteen (15) minutes for their presentation. Board members 

may ask questions after the presentation for clarification. 

 

In order to schedule a date to appear before the Board, delegations must provide the 

information on the attached form. This information will be included in the agenda. By providing 

this detail it clarifies the purpose of the delegation for the Board and allows Board members 

and staff to become familiar with your topic and to obtain any necessary background 

information. 

 

Your contact information will be included with your delegation information and circulated to the 

Board. If you do not wish your address to be included in the public agenda, please advise 

Corporate Administration Services at the time your Delegation request is submitted. 

 

 

 

 

 

http://www.csrd.bc.ca/


 

            REQUEST TO APPEAR AS A DELEGATION 

 

 

 
Name of Person or Organization: 

 

 

 

Topic of Discussion: 

 

 
 

 

Purpose of Presentation: 
 

  Information Only 

 
  Requesting Support 

 
  Requesting Funding 

 
  Other (provide details) 

 
Note: A letter outlining the Request or the Information 

must accompany the Delegation Request form. 

 
Contact Information: 

Address: 
 

 
Phone Number: 
 

Email Address: 
 

 

Meeting Date Requested: 
 

 

 

 

Presentation Materials- Delegation Request forms and Supporting documentation are due to 

Corporate Administration Services for the agenda package by 9am on the Tuesday one full week 

before the meeting. If you wish to include a PowerPoint presentation within the Board Agenda 

package, in order to provide an opportunity for the Board members to review the information prior to 

the Board meeting date, please submit it by 9am Tuesday, prior to the meeting. Alternately, a 

PowerPoint presentation may be made at the Board meeting, provided you have supplied it to the 

CSRD offices at least three days prior to the actual meeting (the Monday prior to the meeting). 

Send your completed Request to Appear as a Delegation Form to: 

Columbia Shuswap Regional District 
Attention: Deputy Manager of Corporate Administration 
via email: admin@csrd.bc.ca 

or to: PO Box 978, Salmon Arm BC V1E 4P1 
or via Fax: 250-832-3375 
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Your delegation is not confirmed until you are contacted by CSRD staff to confirm your place on 
the agenda. Please note that your Delegation request may not necessarily be approved for the 

date requested due to a maximum number of delegations, other commitments, or a particularly 
heavy Board Agenda of business items.  

 
 
Please note the following information: 

1. A fifteen (15) minute time limit is in effect regardless of the number of people in your  
delegation who wish to speak. Try to leave time for questions. 

 
2. The name of the person and/or group will be published in the agenda and minutes  

(available to the public and on the CSRD website). 

 
3. If your supporting material is not published in the agenda, bring sufficient handouts for the  

Board members and staff (15 copies minimum).  
 

4. An immediate answer to your question may not be provided.   The request or issue may be 

referred to staff for more information or to another meeting for further consideration, or it may 
simply be received. 

 
5. Delegations with regard to any aspect of an Official Community Plan, Zoning or Land Use 

application/bylaw are prohibited between the conclusion of the Public Hearing and the  

Adoption of the bylaw. 
 

6. All communication and petitions intended to be presented to the Board must be legibly  
written, typed, or printed; signed by at least one person; dated; and include a contact phone 
number or address before being accepted. 

 

Other Suggestions 

● Arrive 15 minutes in advance of your delegation start time. 
● Turn off cell phones and pagers. 

● Be prepared and speak clearly. 
● Keep your presentation brief and to the point. 
● Provide the Recording Secretary with any relevant notes if they 

have not been handed out or published in the agenda. 
 

 
               
 

 
For Office Use Only: 

 
  Approved                                     Declined                                     Other 

 
Appearance Date:        
 

Applicant informed of appearance date on:          
 

By:                                Date:      




